
Twality Middle School 
From A to Z 

 
ACADEMIC EXPECTATIONS  
We expect students at Twality: 

 To engage in thoughtful intellectual processes with teachers and peers 
 To develop individual responsibility 
 To develop sensible study and organizational habits 
 To arrange a conference with teachers when classroom materials pose a problem 

 
AFTER SCHOOL 
Students are to leave the building and school grounds by 4:00 p.m. unless they are enrolled in a supervised 
activity or have an appointment with a teacher.  Students who remain must be under the direct supervision 
of a teacher.  Students should go to their lockers before 3:40 p.m. to get coats, books, musical instruments, 
and whatever else they need to take home if they will be involved in an activity or meeting beyond that time. 

 
AFTER SCHOOL ACTIVITIES (ASA) 
Twality offers a wide selection of after-school activities, such as sports, technology, art or dance . These 
activities are open to all students. A $20 fee is charged per session and scholarships are available. Three 
sessions (fall, winter, spring) are held each year. Activities take place from 3:40 – 4:40 p.m. Monday through 
Thursday with bus transportation provided. If requesting a scholarship, please contact Ms. Dawkins, 
Associate Principal.  
AFTER SCHOOL ACTIVITY BUS 
There will be an activity bus for all students involved in supervised after school activities.  Only students 
involved in a school-sponsored activity are allowed to use the activity bus.  Activity buses leave the school at 
4:45 p.m.  Bus stops are modified and students may not be delivered to their normal bus stop.  All students 
riding the activity bus must have an activity bus pass issued by a teacher. 
 
ATTENDANCE  
Regular daily attendance is required of all students by the school laws of Oregon.  Parent/guardian(s) must 
call the school to report when and why a student will be absent. When calling in to report an absence, please 
state: the student’s name, the date(s) of the absences and the specific reason for the absence.  
The attendance telephone number is  
(503) 431-5221 and a message may be left 24 hours a day. 
 
 Absences - Excused/Unexcused 

Attendance is taken in every class period. Students are expected to be on time and in class each 
period.  According to ORS 339.965, excused absences include: personal illness, family illness or 
business, emergencies, funerals, suspensions. Absences for reasons which do NOT fall into the above 
categories may be unexcused.  Please have your parent or guardian call the attendance phone number 
above, when you are absent.  

 Admit Slips 
Upon your return to school, report to the secretary in the attendance office and you will be receive 
an admit slip. This slip must be shown to your teacher and will admit you to class.  
 



 Attendance Letters 
Regular school attendance is a critical factor in student academic achievement. If a student is 
missing a large percentage of school days, a letter will be sent home encouraging the student to 
attend school and informing parent/guardian(s) of the Oregon state laws that govern school 
attendance. Extreme situations may be referred to the Washington County Truancy Enforcement. 

 Automated Attendance Calling 
Twality has an automated calling system that will call the homes of students who are marked absent 
in three or more periods a day and whose parent/guardian(s) have not called to excuse the absence as 
required. We hope that this reminder will assist parent/guardian(s) in reporting the absence. If you 
receive a call please contact the attendance office as soon as possible. 

 Prearranged and/or Extended Absences 
Students who will be missing school for prearranged or extended period of time (more than five 
days) should complete a prearranged absence form at least one week in advance of the date(s) of the 
absence. Teachers will assign work that is designed to maintain a student’s ability to stay up to date 
on classroom material. Teachers are not expected to provide students with the specific work they 
will miss during their absence. Credit will be given to all work that is assigned by the teacher. 
Students will have one week after their return to complete assigned work including missed tests. Any 
work not completed in that time may not be accepted for credit. 

 Check In/Out Procedures – During School 
When students arrive at school late or return from an appointment they must check in with the 
attendance secretary. A signed, written excuse or a signed early dismissal slip must be presented to 
receive an admit slip to class. Whenever it is necessary for a student to leave school during the day, 
attendance office personnel must receive a phone call, e-mail or written request from a 
parent/guardian. This request needs to be provided to the attendance secretary BEFORE school in 
order to begin the process. A note will be sent to dismiss you from class to meet your family in the 
main office.  

 Make-up Work 
Students who have been absent for three or more days may have a parent or guardian call the 
attendance secretary, 503-431-5219, for assignments. Requests for homework must be made by 
10:30 a.m. so that teachers will have time to return the assignments to the attendance secretary.  
The assignments may be picked up the following day after 8:30 a.m. in the main office.   

 Tardy to School 
The school day begins at 8:55 a.m. and student promptness allows us to maximize academic contact 
time with students. If a pattern of tardiness develops, parent/guardian(s) will be notified and 
consequences will be assigned. Please refer to the School Tardy Policy section.  

 
BACKPACKS/BOOKBAGS 
Backpacks and book bags may be used to carry school supplies to and from school.  Please keep these in your 
locker, as they are not allowed in the classrooms or media center. 
 
BEFORE SCHOOL 
Students should not arrive at school prior to 8:35 a.m. when supervision begins. However, students wishing to 
see teachers about assignments, and /or make-up work may make arrangements ahead of time to do so 
beginning at 8:15 a.m. Students must enter the building through the front entrance. Students who arrive 
before 8:35 a.m. must remain in the entryway of the school unless they have an appointment with a teacher 
and a pass from the main office.  
 



BEHAVIOR MANAGEMENT 
We subscribe to the Positive Behavior Support philosophy which includes these beliefs: 

 Behavior management systems are proactive, instructional and positive. 
 All students are treated with dignity and respect. 
 Students are taught the skills and behaviors necessary for success.  
 Adults model the same behaviors expected of students. 
 Motivation and responsibility are encouraged through positive interaction and building relationships 

with students. 
 Student misbehavior represents a teaching opportunity. 
 When reprimands and consequences are necessary they are paired with instruction about the 

expected behavior the student should exhibit.   
 Even severe behavior that results in suspensions has an instructional component. 

 
BICYCLES 
A number of students ride their bikes to school.  Twality provides racks for parking bicycles, and we ask 
students to lock their bicycles to the racks while at school.  Bicycle racks are off-limits during the school 
day. If a bike is stolen from the rack, it is essential that the family notify the police immediately.  The 
school does not assume any responsibility for damage or theft. 
 
BULLYING  
Bully behavior is not tolerated at Twality Middle School.   

 Bullying is unwanted aggressive behavior that involves a real or perceived power imbalance. The 
behavior is repeated, or has the potential to be repeated over time.  

If you or someone you know is the victim of any type of bullying, report it to the nearest staff member, to 
your parent/guardian(s) when you arrive at home and complete a Bullying/Harassment Information Form 
available in the Guidance or Main Office. 
 
BUS CONDUCT 
Student Transportation of America provides bus service for our school district.  If you live a mile or more 
from school, you are eligible to ride a bus.  Bus transportation is a privilege that can be lost if it is abused.  
Bus drivers have state and local rules they must obey.  Their main responsibility is to transport students 
safely.  Behavioral problems on the bus may result in a citation submitted to the bus company and the school 
administration.  Discipline action will be up to the discretion of the building administrator. 
      
BUS PASSES 
Students may only ride the bus they are assigned to ride.  In order to ride a bus as a guest, students need to 
bring a written note from their parent/guardian to the main office.  When the note and signature are 
verified, a guest bus pass will be issued.   
 
BUS ROUTES 
Bus routes are set by the school district.  Students may only ride the bus they are assigned to ride.   
 
CAFETERIA SERVICES 
Breakfast and lunch are available to all students daily.  Students may purchase a variety of complete meals 
for a set price or may purchase items individually from the ala carte menu.  The meal system works like an 
ATM. Students deposit money for meals or snacks into their account. Deposits may be made for any amount; 
however, no change will be given back. Students pay for their purchases using their 6 digit personal 



identification number, which is the same number they use in the school library to check out books. Some 
students may qualify for free or reduced price breakfast and lunch.  Application forms are available in the 
main office and from the food service office: (503) 431-4063. Please let a staff member know asap if there 
are any problems getting breakfast or lunch. We will make sure the student gets food.   

 
CELL PHONES  
Twality Middle School is a DIGITAL FREE ZONE (Please refer to the Electronic Device section for more 
information).  Students whose parent/guardian(s) authorize them to bring their phone and/or headphones or 
earbuds to school do so at their own risk, and have the responsibility to ensure that they are used 
responsibly and in accordance with school rules. If a student’s cell phone disrupts the learning environment 
or is used during the 8:55 a.m.-3:35 p.m.digital free time it may be confiscated and turned in to the main 
office (this includes using headphones or earbuds). The first two times the phone is confiscated, it will be 
returned to the student at the end of the school day.  On the third offense, an adult must come to the 
school and pick it up.  Students who choose to bring their personal electronics to school do so at their 
own risk. Twality Middle School and the school district will not be responsible for damages or loss of 
personal student property. 
 
FAMILY CONTACT INFORMATION  
Please report change of address, telephone number or e-mail address during the school year to the guidance 
office immediately.  It is very important that the school have current contact information for all families. 
 
CLASSROOM BEHAVIOR EXPECTATIONS 
Teachers expect students to: 

 Be ready to work when the tardy bell rings. 
 Be good listeners when any person is speaking. 
 Respect the rights of other students to work without disruptions. 
 Be considerate of other’s feelings. 
 Be working until dismissed by the teacher. 
 Accept the teacher’s responsibility to conduct the classroom and maintain an effective learning 

atmosphere.   
 

Acceptable classroom standards are posted in each room.  Students will be advised by their teachers of the 
consequences for unacceptable behavior.  The type of disciplinary action is primarily the responsibility of the 
teacher.  However, in the event there is serious misconduct or a repetitious pattern of disruptive behavior, 
the parent will be contacted and a referral may be made to administration.   
 
CLOSED CAMPUS POLICY 
TTSD policy states that all middle schools operate on a “Closed Campus” basis. Students are expected to 
remain on campus from the time they arrive until the conclusion of their last period class, unless 
parent/guardian(s) have requested permission for them to leave campus and it has been approved by the 
school.  Students need to check out at the attendance office as they leave.  Leaving the grounds without 
permission is cause for disciplinary action.  Parent/guardian(s) will be notified of their student’s violation of 
this school policy.  
 
DISCIPLINE 
The primary focus for each student at Twality Middle School is to receive an education.  An important part 
of this process is learning self-discipline and responsibility.  This requires self-control and demonstrating 
acceptable behaviors.  Disciplinary meetings may be held with an administrator when a student violates a 



school rule.  Parent/ guardian(s) are contacted and may be included in the meeting.  The range of 
consequences assigned to different infractions is listed in the Student Rights and Responsibilities Handbook 
published and provided by the district each year.  These may include timeout, lunch detention, community 
service, after school detention, in-school suspension and out-of-school suspension.  Violations of local and 
state laws will be referred to the Tigard Police Department. In some cases, we use Restorative Discipline 
practices that ask students to consider what happened; who was affected; how can you make it right; how 
can you keep it right and who needs to help you? 
 
DRESS CODE 
Students have the right to dress and groom according to their choice consistent with the goals and purposes 
of the educational environment.  
Please follow these guidelines: 

 Dress and groom so the teaching/learning process is not disrupted.  
 Dress, groom and be clean so that a health/safety issue is not created.  
 Clothing may not emphasize or advertise alcohol, drugs, tobacco, or profanity. 
 Clothing may not display intimidating, violent, derogatory, discriminatory or sexually suggestive 

words or pictures. 
 Hoodies may not be worn on students’ heads.  
 Shoes must be worn at all times. 

 
If a student’s appearance violates one of the standards listed above, the students may be denied the right 
to attend classes until the problem is corrected. Please discuss our dress code with your RV teacher or an 
administrator. 
 
ELECTRONIC DEVICES  
 Twality Middle School is a Digital Free Zone.   

o During the hours of 8:55 a.m. to 3:35 p.m. the use of electronic devices is not allowed. 
o Electronic devices(including headphones or earbuds) may not be used in the hallways and 

other shared student areas such as the commons, bathrooms and activity areas during school 
hours.  

o Students who choose to bring their personal electronics to school do so at their own 
risk. Twality Middle School and the school district will not be responsible for damages or loss 
of personal student property. 

 Students whose parent/guardian(s) authorize them to bring these devices to school have the 
responsibility to ensure that they do not disrupt the learning environment. Any electronic device that 
disrupts the learning environment during the 8:55 a.m.-3:35 p.m.digital free time may be confiscated 
and turned in to the main office. 

 The first two times the device is confiscated, it will be returned to the student at the end of the 
school day.  On the third offense, an adult must come to the school and pick it up.  

 
EMERGENCY SCHOOL CLOSURES 
Radio / TV stations will announce information concerning school closures due to snow or other emergency 
conditions.  You will find information on our website on how to sign up to receive “Flash Alerts”.   
 
FIRE DRILLS, EARTHQUAKE DRILLS, LOCKDOWNS AND STANDARD RESPONSE 
PROTOCOLS 
Providing the safest environment where students can learn and teachers can work is our top priority. Oregon 
law mandates fire and earthquake drills.  There is an evacuation route map posted in each room. Standard 



Response Protocols are a part of our district wide safety plan.  We practice safety drills at least every 
month.  
 
GUIDANCE AND COUNSELING  
The guidance department in our school is designed to assist students in understanding the school program 
and to help students make the most of their middle school education.  Counselors are available to all students 
to assist them in any way possible.  Students should fill out a request slip at the guidance office when wishing 
to see a counselor.  Parent/guardian(s) may call for an appointment at (503) 431-5220.  
 
GUM 
Gum is allowed at the discretion of each classroom teacher.  During non-classroom times (lunch, before and 
after school) gum chewing is allowed. This privilege may be revoked by administration. Students are 
expected to dispose of gum responsibly.  
 
HALL PASSES & the 10/10 Rule 
In an effort to maximize the learning time in each classroom, we have the Twality 10/10 Rule: No hall passes 
will be given the first or last ten minutes of any class period. We firmly believe that students must be 
present for the beginning and ending of each class’ lesson to facilitate their academic success. In order to 
leave a classroom to go to the bathroom, a locker or the health room students must have a hall pass issued 
by their teacher. Teacher/Office assistants will carry a laminated pass whenever their duties take them 
into the hallways.  
 
HOMEWORK 
At Twality Middle School, we believe that homework is an important part of our education program.  
Homework supports classroom instruction and activities.  It is intended to reinforce student learning.  All 
homework assignments are expected to be completed and turned in on time.  The amount of homework will 
vary according to student’s abilities, interests and class assignments.  Students and parent/guardian(s) can 
best sense when the homework load is too heavy or too light.  If problems occur, please schedule a 
conference with the classroom teacher.  Here are some guidelines to help you in meeting your homework 
expectations:    

 Keep track of due dates and assignments. 
 Regularly communicate homework expectations to your parent/guardian(s). 
 Tell your parent/guardian(s) what is happening at school each day. 
 Do your homework at a set time and place every day. 
 Start large projects early. 
 Keep tabs on your progress by talking with your teacher. 
 If you don’t know how to do something, ask for help! 

 
ILLNESS WHILE AT SCHOOL 
Students who become ill at school must obtain a hall pass from their teacher before reporting to the health 
room.  They must check with a secretary in the main office.  The parent/guardian will be contacted and the 
student will be made as comfortable as possible until the parent/guardian can take the student home.  If 
students are not ill enough to go home, they will return to class. 
. 
INJURIES AT SCHOOL 
If you are injured in class be sure to tell your teacher at once.  If you are injured on the school grounds, 
immediately report it to the nearest staff member. 
If you see someone injured, here are some Do's and Dont's: 



 DO NOT: 
 Do not move them.  Do not let them move. 
 If there is blood, do not touch it. 

 
 DO: 
 Determine if injured person is awake. 
 If another person is present send them to get help from the nearest adult.  If not, go get help 

immediately.   
 If injured person is awake, talk to him/her and reassure them that help is coming.  Do not let them 

move. 
 Assistance will be provided by the office to assist in moving the injured person.   

 
INTERNET ACCESS 
The Tigard-Tualatin network and the Internet offer a wealth of educational material to our students and 
teachers.  Access to the Internet is an important part of our plan to create lifelong learners who know how 
to find information in our rapidly changing world.  Students are responsible for appropriate behavior on the 
school’s computer network.  Access is given to students who agree to act responsibly.  A contract signed by 
both the student and their parent/guardian will be required to obtain a license to access the network.  
Violation of any of the provisions outlined in the board policy and regulations for using the district electronic 
communications network may result in denied privileges and /or other disciplinary measures. 
 
iPads 
Please refer to the TTSD Student Technology Handbook for information, procedures, rules and regulations.  
 
LATE WORK 
Students with excused absences will be given extra time to turn in work for full credit.  Teacher teams will 
notify families on their individual late work policy not related to absences.  
  
LOCKERS 
Lockers are provided for student use with the understanding that the administration will retain the right to 
have lockers inspected and to regulate their general use.  Locker regulations include: 
 

 Lockers are to be kept locked at all times.  Remember to turn the dial after closing the locker door. 
 Lockers are not to be traded or shared with students other than those assigned by the school. 
 Locker combinations are NOT to be shared with other students. 
 Locker difficulties are to be reported to the main office. 
 Locker decorations are limited to appropriate items.  
 Protect your personal property by keeping your locker locked at all times. 
 Tampering with other students’ lockers is a very serious violation of locker regulations and may result 

in disciplinary action. 
 Lockers are the property of the school district and can be searched at the discretion of school 

administration.  
 
LOCKER PROBLEMS 
If you are experiencing trouble with your locker not opening or closing, or if you find your locker is jammed, 
please report to the office and a custodian will be notified to correct the problem.  If the problem is with 
your locker partner, see your counselor or an administrator first to help find a solution.  
 



LOITERING 
For the protection of the school community, persons who cannot demonstrate a legitimate reason for their 
presence on school property will not be permitted to remain.  Students who walk, skateboard or bike to 
school are to leave as soon as school is dismissed at 3:35 p.m. unless they are enrolled in a supervised activity 
or have an appointment with a teacher.   
 
LOST AND FOUND 
Many lost and misplaced articles are found in the building or on the grounds and are taken to the Main 
Office. Every effort is made to see that these articles are returned to the rightful owners.  In order to do 
this, it is very helpful if students/parents put names in jackets, coats, sweaters, etc.  Please check the “Lost 
& Found” in the Main Office as soon as you discover something is missing.  Often valuables are turned in and 
go unclaimed.  The unclaimed articles are given to a charitable organization at winter break and at the end of 
the year.  
 
LUNCH/ACTIVITY 
All students are to eat in the Commons and remain on the school grounds.  After eating, activities may 
include going to the media center, visiting with friends, as well as various gym and field activities. 
 
MAKE-UP WORK 
Students who have been absent for three or more days may have a parent or guardian call the attendance 
secretary for assignments. Requests for homework must be made by 10:30 a.m. so that teachers will have 
time to return the assignments to the attendance secretary.  The assignments may be picked up the 
following day after 8:30 a.m. in the main office.  
 
MEDIA CENTER 
The media center is a place for reading, research, and quiet study.  Media center hours are 8:35 a.m. to 4:00 
p.m.  Books may be checked out for three weeks.  Some reference materials may be checked out overnight.  
Current magazines may be read in the library only, previous issues may be checked out for three days. 
   
MEDICATIONS AT SCHOOL 
An adult must bring all medications to school. If a student needs medication at school, a parent/guardian 
must bring the medication and complete the appropriate form in the main office. Students are not allowed 
to carry medication with them. Exceptions are made for medication devices such as inhalers, with the 
appropriate paperwork completed by a parent or guardian, a physician and the school nurse. 
 
MISS THE BUS? 
If you miss the bus after school, go to the office to call a parent or guardian.  Only your parent/guardian(s) 
can give you permission to walk home or go with a friend.  
 
NURSE 
The school nurse is in the building on Tuesdays to advise students on personal health problems and to work 
with teachers and counselors on matters pertaining to student health. 
 
PROGRESS REPORTS AND TERM GRADES 
Students’ work is formally evaluated and a grade report is mailed to parents each quarter.  Students and 
parent/guardian(s) can monitor weekly progress on the Synergy web site.  Students and parent/guardian(s) 
are encouraged to contact the classroom teacher if there appears to be an error on the report. 



 
QUESTIONS 
Don’t be afraid to ask questions!  The adults who work at Twality Middle School want to help, so ask away! 
 
RV (RENDEZVOUS)  
Rendezvous is a French word meaning, “present yourselves,” at an agreed upon time and place. Each student is 
assigned to a multi-grade homeroom called Rendezvous, which meets daily except Wednesday. Through 
Rendezvous the teacher becomes well acquainted with their students. RV works within the areas of 
relationship and community building; school policies, procedures and expectations, as well as academic 
progress and goal setting. The Rendezvous teacher will assist the student with problems that may come up 
during the year and be a resource for questions about school rules and expectations. 
 
SAFE, RESPONSIBLE & RESPECTFUL (SR2) TICKETS 
SR2 tickets are awarded to students for demonstrating Safe, Responsible & Respectful behavior.  They may 
be used to purchase a variety of items at our School Store in the Commons during lunch on Tuesday & 
Thursday. 
 
SCHOOL OWNERSHIP AND CARE OF SCHOOL PROPERTY 
The school is owned by all of us.  Parent/ guardian(s) pay taxes that buy equipment and supplies as well as 
repairs to the building and grounds.  Our students have always taken pride in their building, its functions and 
activities.  Your pride in Twality is reflected directly in the way you take care of it. 
 
SCHOOL RESOURCE OFFICER 
A School Resource Officer is a Tigard Police Officer who works directly with our school. If you want to talk 
to the SRO, see the receptionist in the main office. If it is an emergency, please say so and someone will see 
you right away. 
 
SCHOOL SUPPLIES 
This list is available on our school website.  
 
SKATEBOARDS 
Students are allowed to ride skateboards to and from school.  As soon as students arrive on the school 
grounds, they must get off their skateboard and carry it into the building.  Skateboards must remain in 
lockers until after school.  Skateboarders are expected to abide by school and city rules for skateboard use.  
Skateboards may not be allowed on the school bus.  Check with the driver before you bring one. Twality and 
the school district are not responsible for any property that is lost, mislaid, stolen, damaged or destroyed.   
 
SCHOOL TARDY POLICY 
Students are expected to be in class ready to work when the tardy bell rings. Tardies are tracked on a 
quarterly basis.   

 1st Tardy – Teacher gives student a verbal reminder of tardy policy. 
 2nd Tardy – Teacher notifies parent/guardian that the next tardy is a tardy referral. 
 3rd Tardy— Teacher notifies parent/guardian and the student is assigned to lunch detention. 
 4th Tardy— Teacher notifies parent/guardian and the student is assigned to an after-school 

detention.  
 



TELEPHONES 
The office telephones are for school business and emergency calls. Messages will be delivered to students at 
the end of class periods. 
 
TEXTBOOKS 
Textbooks are loaned to students on the condition that the student shall pay for any loss or damage beyond 
ordinary wear before further loans can be made.  If students loan a textbook to another student or the 
textbook is lost or stolen, they must assume the responsibility of paying for the textbook.  Students may be 
required to put a cover on their textbooks.  
 
TEXTBOOK FINES 
$5 Charge: Slight damage beyond normal wear and tear, such as: pencil marks, small rips, slight water damage 
and smashed edges. 
$15 Charge: Excessive damage to cover, spine, pages, pen marks or answers written in books.  
Full Replacement Cost: Lost or damaged beyond repair. 
 
THEFT 
Please take extra care to protect your belongings. Don’t give out your locker combination to anyone, not 
even your best friend!  If you think someone has stolen something, report it to the office.  
 
TWALITY’S VISION  
Our Twality Community includes everyone, values all voices, and celebrates kindness and learning.  
We… 

Persevere 
Advocate 
Reflect 
THRIVE 
 

Do you P.A.R.T.! 
 
VISITORS 
Parents are always welcome to visit classes, but should contact the teacher to schedule a visit. All visitors to 
the building must obtain a visitor’s pass from the main office upon entering the building.  Occasionally, 
class schedules change, assemblies or field trips are planned, and a visit may be difficult or impossible.  
Students who are not enrolled in regular classes at Twality are not allowed to visit school during the 
school day. 
 
WEB 
(Welcome Every Body) 8th grade students apply and are selected by a committee of teachers to work all 
year with 6th graders as WEB Leaders.   
 
YEARBOOK 
A yearbook is available for purchase in March for $30.  It is recommended that you purchase a yearbook 
early because only a limited supply is available. 
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